You must complete everything all the way to logging into the new LTAP website in
order to complete your registration.

1. Lookforthe email below from Canvas Catalog / notifications@instructure.com

Be sure to check your junk or spam folder if not in your main inbox.

SENDER SUBJECT

* Canvas Catalog A , _
; z Utah LTAP New Website Registration

tifinatinne/mincts ~LIres Aorm
notncations{@iInstruciure.com

2. Select ‘Next Step’ at the bottom of the email — see below
cc Canvas Catalog Date
notifications@instructur 16-05-2024 06:39:50

Utah LTAP New Website Registration

Moving your information from old LTAP
website to the new LTAP website

Dear Utah LTAP user,
The "Next Step" button below will start the registration process for
setting up a new account on the new Utah LTAP website and

migrating your customer record from the old Utah LTAP website.

If you have any questions, please contact utahltap@usu.edu
Next step




3. Enter your name and email then select ‘Register New Account’

1. New LTAP Website Registration
Completion

Self-paced Course

Fill in information below

Full Name

l LTAP Person

Email
Confirm Email

[

| agree to the Acceptable Use Policy and acknowledge the Privacy
Policy.

™

reCAPTCHA

Brivazy - Tamms

Register New Account

\/ I'm not a robot

4. An email will be sent to your account.

Almost there! A confirmation email has been sent.

Locate it and follow the instructions to complete the registration
process.

Please check your email account now.

Can't find your email?




5. Lookfor asecond email from Canvas Catalog —Complete Utah LTAP Registration HERE

SENDER SUBJECT

® Canvas Catalog

Complete Utah LTAP Registration HERE

Utah LTAP New Website Registration

6. Select Set Password Now

Date
ce Canyas Cata!og A
notifications@instructure.com 16-05-2024 06:49:23

Subject: Complete Utah LTAP Registration HERE

Welcome to the new Utah LTAP system

VERY IMPORTANT - REMEMBER YOUR PASSWORD. You will need it to login on the
LTAP website.
Click the "Set Password Now" button below.

Set Password Now




7. Create a new password — You will always need this password to get into your LTAP Account. Make a note
of it for the future.

Welcome Aboard!

In order to set up your account, we'll need a little more information.

-

Password:

Time Zone: Mountain Time (US & Canada v

8. Click on “Go to Course” You will not be actually taking a course. It’s just a step in the registration process.

UtahStateUniversity ey |'H
Completed Not Completed
Courses

1.New LTAP Website Registration Completion 0

[ self-paced

Go to Course link will take you to a link for the new website. This is not an actual course you will be taking.




9. Click on “Utah LTAP Website”

Y i-c-iioncongc-:

Your registration is complete

Use the link below to log into the new LTAP
website

Utah LTAP Website

10. You're here!!

UtahStateUniversity

Road Scholar v Storm Water v

Utah LTAP
College of Engineering

Asset Mgmt. Services  About ~  APWA Specs & Plans Upeoming Courses

My Account

Course Progress
RSI/RSW Status

User Settings

Sign Up

The Course Progress link will show all the classes you have completed with us and your progress
in our various Road programs.

To view your RSI, RSR, or RSW certification status, click on the RSI/RSW Status link.

To update your phone number or your current organization, navigate to the User Settings page.




11. Clicking “ will take you to one of the screens below. It will go to the Utah State
University screen to log In, or if you have recently logged in it will have you authorize your log in.

Utahstate Need a Canvas Account?

University. Click Here, It's Free!

Username

Password

Forgot Password?

Cookie Notice Acceptable Use Policy

Facebook Twitter
< INSTRUCTURE

Meet the Instructure Learning Platform:
Canvas LMS Mastery Connect Elevate Analytics Impact

12. Selecting authorize will allow you access to your account.

Utah LTAP

Utah LTAP is requesting access to your account.

You are authorizing this app as LTAP Person 2.
Your email address is pewer50345@rencr.com.

Cancel




You need to set your organization and phone number before you can view your account.

13. Click on Edit for organization. Start typing your organization name. Select your organization then save
Click on Edit for your phone number. No hyphens or spaces. Then save.

After you have saved this information, you can click on “My Account” to see your account information.

e —Seettingss for LTAP Person
My Account
Organization: Not Set

Add your 10 digit phone number with no formatting. e.g.
RSI/RSW Status 123456790

Course Progress

User Settings Cell Phone:

Settings for LTAP Person

Organization: Utah LTAP Edit

Cell Phone: (123) 456-7896

Please contact Jackie Sanders, Jackie.sanders@usu.edu, if you need to be set as a

leader or have questions. We will respond as quickly as we can.

Registration Complete. Thank you very much for supporting Utah LTAP.


mailto:utahltap@usu.edu
mailto:Jackie.sanders@usu.edu

